NATIONAL JEWISH POSITION DESCRIPTION

I.
JC  1110  JOB TITLE   PATIENT CARE ASSISTANT II         DATE  1985  


FUNCTION    BIOMEDICAL AFFAIRS    DEPARTMENT    NURSING             

II.
PURPOSE AND SCOPE


To assist patients in daily hospital living and to assist with patient care activities within the patient care unit.


III.
SPECIFIC DUTIES


1.
Assists patients in daily hospital living, to include assisting with baths, hair washing, laundry, making beds, diet and calorie control, preparation of small meals/snacks on the floor, room set-ups and providing emotional support.



2.
Makes routine, periodic checks on patients, reporting anything unusual to the nurse.  Answers call lights and addresses minor behavioral problems.



3.
Takes and records vital signs, including blood pressure, assesses breathing sounds and performs non-sterile wet wraps and nose irrigation.  Takes height/weight measurements, assists with and records oral intake and output, performs postural drainage, supervises patient on spirometer, assists with treatments and dressings under nurse's direction and performs cardiopulmonary resuscitation when required.



4.
Graphs weights, heights, temperatures and spirometry.  Files and maintains appropriate forms in patient charts.  Data enters information into the computer terminal.  Processes admission package.  Answers phones and distributes mail to patients.



5.
Escorts patients to appointments in the hospital and off grounds.  Takes patients on tour of patient care unit and other related areas.



6.
Monitors general patient care supply and oxygen supply levels and reports supply needs to nurse.  Puts away supplies and picks up and delivers items to other departments.

JC   1110   



IV.
FACTORS:
1-SCOPE OF INTERACTION:  Work unit

2-REPORTS TO (TITLE):  Head Nurse or Asst Head Nurse

3-AMOUNT OF SUPERVISION RECEIVED:  Daily

4-DIRECTION OF STAFF (TOTAL NO. OF DIRECT AND INDIRECT REPORTS):  None

5-FORMAL EDUCATION:  Able to read, write and understand English and 

perform basic arithmetic computations

6-JOB EXPERIENCE (TYPE & TOTAL AMOUNT BEYOND FORMAL EDUCATION):  

1 year assisting in patient care

SPECIAL SKILLS:  None

CERTIFICATION OR LICENSURE REQUIRED:  CPR

7-DISCRETION/JUDGMENT REQUIRED:  Specific procedures

8-PLANNING (TIME ON JOB SPENT IN PLANNING):  Own work

9-SCOPE OF ACCOUNTABILITY:  Own work

10-FISCAL YEAR DOLLARS UNDER COST CENTER SIGNATURE AUTHORITY OF THIS 

POSITION:  None

11-PATIENT/PUBLIC CONTACT (TIME ON JOB SPENT IN PATIENT/PUBLIC CONTACT):
Over 2/3

12-WORKING HAZARDS (LIST SPECIFIC ONES):  One or more hazardous working 

conditions, including potential exposure to contagious patients

13-PHYSICAL DEMANDS (INDICATE STANDING, STOOPING, BENDING, TWISTING, 

POUNDS TO BE LIFTED, ETC.):  Considerable physical exertion, requiring standing, walking, bending and lifting up to 30 lbs.

